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Completing the Program Materials quadrant to
apply for a Credential program



Make sure you have chosen the correct program to
which you are applying to. If you change the program
name to which you are applying you will lose all information
that you may have completed in the Program Materials box.
This would include any Questions you have answered,
Documents you have uploaded, and letters of
recommendation that have been submitted.




If you have already started inputting information in the Program Materials
box and you realize that you are in the wrong program and wish to save
items, such as letters of recommendation that have been submitted—
contact me ( ) BEFORE you change the program
name in Cal State Apply. | should be able to save out your letters of
recommendation PRIOR to you making the change and add them back to
your application after you have selected the correct program to which you
hope to apply. You will have to re-answer questions and re-upload
documents.



mailto:mfalkenb@sdsu.edu

PROGRAM MATERIALS QUADRANT
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Teaching Credential - Multiple Subject - Bilingual Authorization (Preliminary)
—

To apply to the Preliminary Multiple Subject, Single Subject, Bilingual or Special Education: Early
Childhood, Mild/Moderate or Moderate Severe credential program you must complete this section
with specific credential related questions.

To start, click on the bar with the credential name you selected when starting the application.



PROGRAM MATERIALS — HOME PAGE

This is the main page for the Credential portion
of the Cal State Apply application at SDSU.

SAN DIEGO STATE
UNIVERSITY

This section has several tabs, located under the
main picture, that divide the items needed for
the credential application:

redential - Multiple Subject - Bilingual Authorization (Preliminar am application for San

abs of information that will be required in this quadrant. The tabs can be found under the picture

* Documents

oo « Recommendations

+ Recommendations ere etters o m ation .
 Questions

Each of these sections can be completed
independently and saved as you go. You may
complete the sections in any order.

How o Apely To provide your letter writers as much time as
possible, you may wish to complete the
Recommendations section first.

n view important information about your university application status in the SDSU WebPortal.



PROGRAM MATERIALS — DOCUMENTS TAB
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Sections Completed

eaching Credential - Multi
j Bilingual Authorization
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Teaching Credential - Multiple Subject - Bilingual Authorization (Preliminary)

Recommendations

Documents

In this section you need to upload several documents. We had to use generic categories so use the directions below to know what
needs to be uploaded to each section. If you need more details on how to complete these requirements, please visit this web page:

htt

dsu.

Personal Statement- 1
Personal Statement - |
Personal Statement - U
Basic Skills - up

CSET Multiple Subject - uplc
Test Score Report -

UPLOAD TIPS

Do Not Password Protect
Your Documents

Review Uploaded
__Documents

Accepted File Types

—

meby V3

Deadline: 03/02/2020

Questions

an "exit" requirement

includ

Conceal Your Social

Security Number (SSN)

This is the Documents tab for the Credential
portion of the Cal State Apply application at
SDSU.

This section requires you to upload several
documents required for admission to the
credential programs at SDSU.

You will see the listing of the various
documents requested.



PROGRAM MATERIALS — DOCUMENTS TAB

* Field Experience

Use the Add Document button to upload the
® Akt Documert appropriate document to your application.
Personal Statement We included directions on the top of this section
so you would know what document to upload

on these generic document types.

(+) Add Document

* Personal Statement

We apologize that the buttons do not match the
order or the directions, unfortunately this is a
| Personal Statement current limitation of the system.

(+) Add Document

(+) Add Document

All documents are required for admission to the
B e credential program except CPR and US
Constitution. If they do not have a required
asterisk (*) next to them in the application, this
B just means you can submit these items later in
the application process.

(+) Add Document

(+) Add Document

Additional Unofficial Transcript



PROGRAM MATERIALS — RECOMMENDATIONS TAB
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® o 3
Sections Completed Teaching Credential - Multiple Subject - Bilingual Authorization (Preliminary)

Teaching Credential - Multiple .
Subject - Bilingual Authorization Documents Recommendations

(Preliminary)

Recommendations

Identify at least two people to

+) Add Recommendation

General Recommendation Letter Upload

2 required - 5 total

Deadline: 03/01/2019

Questions

In this section you will provide information on
those who will write letters of recommendation
for you.

Click on the Add Recommendation
button to get started.

Two letters are required, but you can request up
to five letters. You may want to include a third
“back up” recommender to this section in case
one of your recommenders is not able to
complete this in a timely manner.

The due date for these letters is the application
deadline (February 1, 2020)



PROGRAM MATERIALS — RECOMMENDATIONS TAB

Create a Recommendation Request!

Enter the name and email address for the
person writing a letter of recommendation for
you.

S e The due date for these letters is the application
e deadline (February 1, 2020)

Enter a Personal message to your
recommender—please note this is required.

Complete the additional questions waiving your
eneroffecommendtion rights to see the letters and click, “Save this
O O Recommendation Request.” Once you click
“save” the system will send you and the
e o recommender an email. The recommender will
o Contact Recommender be able to access your application with a URL

- ' link so they can add their letter directly into your

application.

I'h




PROGRAM MATERIALS — QUESTIONS TAB

This section contains questions specific
to the credential program you are
applying to. Please respond to each
question indicating the status of the
completion of the credential
requirement.

SAN DIEGO STATE , : e \g .
. UNIVERSITY ™= ?'&f ¥
Sections Completed Deadline: 03/01/2019

- Multiple
rization

Questions

Reminder: we would like all exams

taken by March 1st as we will need

BILINGUAL MULTIPLE SUBJECT APPLICATION paSSing scores to offer you admission to
: .‘ s the Bilingual Multiple Subject (K-6 Eler ential. the program.

The pre-req classes can be completed
in the Summer term prior to starting the
credential program. You must complete
these courses with a C or better prior to
starting the credential program.

More information about Compact Scholars is available at: htt dsu.edu/dus/compactscholars/fags.aspx




PROGRAM MATERIALS — When is it Complete?

My Application Add Program

My Application

This dashboard is your application home
providing access to each part of the application
you need to complete and a high level overview
of your progress.

Cal State Apply account - unable to T
send recommendation request

Recommendation Request
Submitted to Evaluator

View My Notifications

Submit Applicaﬁmp Check Status

Personal Academic
Information History

You will know that you have
completed all questions in
Program Materials when you
have green checkmarks on
the tabs at the top of this
+B section. The Program
materials section will also be
green on your Cal State Apply
application.
&”O%}?lﬁfé% &rﬁﬁiﬁl Once this happens you can
continue and Submit your
Application and pay the
University’s $70 application
fee.



QUESTIONS?

For additional questions please contact the Credential advisors in the College of
Education, Office for Student Success:

Phone: 619-594-6320
Email:
Walk-in Advising: Mondays 12-3pm and Tues and Wednesday from 9-12pm

Groups Advising Sessions:


mailto:coeadvis@sdsu.edu
http://education.sdsu.edu/oss/advising/group-advising
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